	Please enter your name and circle one box to indicate whether you are an artist or curator

Name:
Artist
Curator
Please circle one box to indicate the medium of your supporting material:

Format
CD ROM
DVD or VHS
SLIDES
PAPER
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SUPPLEMENTARY INFORMATION FORM FOR VISUAL ARTS CREATIVE AND PROFESSIONAL DEVELOPMENT - IMAGE LIST   
Whether applying as an artist or curator, your application must be accompanied by the most appropriate type of visual supporting material to your work which best demonstrates its quality in relation to the written proposal.  Please see overleaf for details of the formats that we can accept.
· please complete the table above to indicate whether you are an artist or curator, and the medium of your submitted material
· please complete the table below to give details about the images that you are submitting. Please provide the name of the image and file type as it appears on the disc, the title of the work, the medium and year it was made   
	Name of image on disc (e.g. xxx.jpg)
	Title of Work 

(and 20 word description of content/context where appropriate)
	Location 

(if site specific or on display)
	Medium
	Dimensions
	Year 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Work can be submitted in the following formats (please be aware that we will return any unsuitable material):  
CD-ROM: 

· a maximum of 6 still images in JPEG format or moving images viewable through Window Media Player, Quick Time Player or Real Player  

· submitted images should be a minimum resolution of 640 pixels by 480 pixels (0.3 megapixels)
· the maximum size we can accept is 5MBs
· all media must be clearly labelled, detailing the work it contains
· if your work is created using a Mac, please avoid filenames which include non-alpha or numeric characters (e.g. % / ~ #) as these can often be incompatible with the PCs that we use
DVD or VHS:  

· the format must be suitable for viewing through Windows Media Player, Quick Time Player or Real Player

· it must be a maximum of 5 minutes’ duration
· artists working in time-based forms may submit one video tape or DVD.  Where appropriate, this should include edited pieces from several works with titles
· all media must be clearly labelled detailing the work it contains and the full duration of the pieces, and cued for viewing
Slides:  

· a maximum of 6 slides (35 mm) of recent work, which should be individually labelled with your name and the title of the work, and the top and front of the slide clearly marked.  All slides must be of good quality, sharply focused, and properly exposed
Additional notes

· please limit your submission to one format

· please ensure that you make the best edited selection of your work before submitting visual material

· due to time constraints and high number of applications, we can only view 6 still images or 5 minutes of moving image per applicant – please do not exceed these limits as additional material will be disregarded

· all visual material will be returned to you after we have made our decision
· If you are submitting your supporting material on CD-ROM or DVD, it would be helpful if you could include a copy of your application form on the disc

PLEASE ATTACH THIS DOCUMENT TO YOUR APPLICATION FORM

If you need any assistance please contact our Help Desk on 0845 603 6000 (local rate) or Michelle Kasprzak, Visual Arts Officer on 0131 226 6051 
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